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� Click on the “Society/Firm Registration” main menu at the e-

Nibandhan Portal.  

 

� There are Seven sub-menus of Society/Firm Registration:- 

1. Society Registration 

� New Registration 

� Amendment Registration 

2. Firm Registration 

3. Track Application 

4. Certified Copy 

5. Return Filling 

6. Manage Registration 

7. Registered Society List 

CCCClllliiiicccckkkk    oooonnnn    NNNNeeeewwww    

RRRReeeeggggiiiissssttttrrrraaaattttiiiioooonnnn    ffffoooorrrr    

SSSSoooocccciiiieeeettttyyyy    

RRRReeeeggggiiiissssttttrrrraaaattttiiiioooonnnn....    
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FOR CORRECTIONS IN CASE OF OBJECTIONS : 

� Users can meet his/her Objections, by login into Society 

Application using their email-id and password which was created 

while applying for the first time. When user enters the email-id 

and password, application will open in edit mode.  

 

 

1. LOGIN SCREEN  

 

 
 

� First user has to give his e-mail ID to log in and after that he has to 

set his password, and then click on the next button. 

  



 

2. APPLICATION DETAIL’S

� After clicking on the next button, second page appears 

user has to fill and choose different required fields such as: 

Society Name, Nature of Society, Operational Area, Address, 

District and Mobile Number.

 

 
� User can add New 

text box Add nature and 

� After filling and selecting the required fields click on the next 

button.   

  

4 

APPLICATION DETAIL’S 

 
After clicking on the next button, second page appears 

user has to fill and choose different required fields such as: 

Society Name, Nature of Society, Operational Area, Address, 

District and Mobile Number. 

New Nature of Society and Operational Area by

dd nature and Add area.  

After filling and selecting the required fields click on the next 

Right (�) symbol indicate to society 

name is available or not ,for not available 

symbol is (�) 

After clicking on the next button, second page appears on  which 

user has to fill and choose different required fields such as: - 

Society Name, Nature of Society, Operational Area, Address, 

 

Nature of Society and Operational Area by using 

After filling and selecting the required fields click on the next 

symbol indicate to society 

name is available or not ,for not available 



 

3. GOVERNING BODY AND DESIROUS PERSON 

� After clicking on the next button third page appears in which user 

has to first select the type that means whether user is Governing 

Body or Desirous Person, then user has to fill 

Father’s/Husband’s name, Address, Age, O

Identification Type

and upload photo.

 

� After filling all the detail’s properly user click (add/update) button 

for adding. 

 

-NOTE 
� In Governing Body, there

� User can edit

appear on left side of screen.

� User can also delete added member by clicking symbol cross 

which also appear on left side of screen
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GOVERNING BODY AND DESIROUS PERSON 

DETAIL’S 

 
After clicking on the next button third page appears in which user 

has to first select the type that means whether user is Governing 

Body or Desirous Person, then user has to fill 

Father’s/Husband’s name, Address, Age, Occupation, Mobile No., 

ication Type, Identification No. , Education and Designation

. 

After filling all the detail’s properly user click (add/update) button 

In Governing Body, there should be at least 7 members

edit added member by clicking symbol which is 

appear on left side of screen. 

User can also delete added member by clicking symbol cross 

which also appear on left side of screen 

GOVERNING BODY AND DESIROUS PERSON 

After clicking on the next button third page appears in which user 

has to first select the type that means whether user is Governing 

Body or Desirous Person, then user has to fill their 

ccupation, Mobile No., 

, Education and Designation,  

 

After filling all the detail’s properly user click (add/update) button 

members. 

added member by clicking symbol which is 

User can also delete added member by clicking symbol cross 



 

 

 

 

 

4. 
 

� User has to upload 

Memorandum of 

Person List, Rules and 

and Miscellaneous
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 DOCUMENTS UPLOAD 

upload Application, Notice, Resolution, 

emorandum of Association, Governing Body 

ules and Regulations, Affidavit, Identification

s (if any) document in PDF format.  

 

esolution, Proceeding, 

 List, Desirous 

dentification Proof 

.   
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NOTE : 

 
� The file should be in pdf format. 

� Wait while file is properly uploaded. 

� After uploading all files click Finish. 

� The List of desirous person is to be attested by a 

Notary/Gazetted Officer. 

� Identification proof of all members of governing bodies 

should be attached. 

� Affidavit should clearly mention that the member of 

Governing Bodies is not related to each other. 

� Compulsorily affix a Welfare Stamp of Rs. 15 on the affidavit. 
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� User can get Application 

� Go for payment click above “
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5. FINALIZING SCREEN  

pplication Id from above screen.  

Go for payment click above “Click here to pay fee Online” link.

 

nline” link. 



 

6. RECIEPT FOR PAYMENT

� Payment Receipt is displayed

payment gateway.
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RECIEPT FOR PAYMENT 

is displayed. User can click pay button and go to 

payment gateway. 

 

ser can click pay button and go to 
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7. PAYMENT GATEWAY 
 

 

 

� The above screen is payment gateway by which user can make 

their payment. 

� Here user can pay online by internet banking or debit cards 

through NSDL. 
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8. TRACK APPLICATION 

 

 
 

� Users can track their application status by their Application Id. 

 

� User has to select Application type (i.e. Society/Firm) and then 

enter his/her “Application ID”. All the details regarding that 

application ID will appear. 

 

� When the application is finally approved by the authority, a link 

will appear to download certificate. 

 

 

 

 

 

 

 



12 

 

9. CERTIFIED COPY 
 

� Users can download their certified copy by using valid application 

Id. 

� To download Certified Copy, payment of Rs. 15 has to be made. 
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10. RETURN FILLING 
 

� Registered users can easily file their Annually/Quarterly Return 

Statement. 
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� The following is a screenshot of return filling homepage. 

 

 

 

 

 

 

 

 

 

 

 

STEPS FOR RETURN FILLING 

� Fill valid registered society name. 

� Select district name. 

� Enter registered society registration number. 

� Select registered society registration year. 

� Select Return type like Annual or Quarterly. 

� Select the Quarter (if Return type is Quarterly). 

� Upload following documents. 

o Annual activity report. 

o Annual audit report. 

o List of governing body 

o Form “H” 

NOTE- Documents size should be less than 2MB.  And mandatory fields 

must be filled. 


